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                                                                 GENERAL BOOK (GEN) Book Requisition Form     (TO BE FILLED IN CAPITAL LETTERS) 

                                        Dept./Centre/School  : 
 
Vendor’s Name & Code: … … … … … … … … … … … … … … … … … … … … … … ……………………………………………  Date:   … … … … … … … 

Control No. 
& Order No. 

(Library Office 
Use) 

Sl. 
No. 

Author/Editor/Series 
Editor (surname first, 

followed by first name and 
middle name initials) 

Title: Subtitle, Part / Volume/ Edition 
(Series name, No.) 

ISBN Copyright 
year 

(reprinted 
year) 

Publisher Price Remarks 

         

         

         

 
Note : General Book one copy only Total No. of Titles Recommended  
 
Name of Indenter 
(IN CAPS) 

      

Emp. Code  

Signature  Signature of Library 
Representative 

Signature of H.O.D with 
Seal 

Duplication Checked, 
Data Entered & Validated by 

Assistant Librarian 
Acquisition Section 

Librarian 

NB: If Library representative or HOD becomes Indenter, he/she should write his/her name in place of Indenter also. 


